STEPS TO ADDING A NEW DOCUMENT
TO YOUR CHILDS ACCOUNT

1. Once logged into your account, click the members button.

Medway Parks and Recreation

9
Y%

2 B |

l ),
é%f =

General Info Contact

Hartman Household

m\H h o8 0 0@

Overview Calel Register Reserve Notifications Log Out

@ Account E3 Finance 482 Members @ Regi i @ ips () Reservations W Products ™ Cart

Your account information may be out of date.

Review Your Account ‘

Account Members

\finfo/household/members/members list.aspx Active Accolint Memhers v

https://medwayma.mvre

2. Click the name of the child you would like to upload forms for.
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Name Type Email Primary Phone Birthdate  Age Grade Gender

Member 2/20/2019 7 2 Female
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Payer members only have access to pay on account balance:



3. Scrollto the bottom of the page to Custom Forms and Member Documents. To
add a new form, select add new member document.
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4. Selectwhich form you are uploading. Best formats are pdf or word document.
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5. Select choose file to select file to upload. Once you select the file, hit submit.
The screen will not refresh but the file will be uploaded. Once we approve the
paperwork you will see it accepted on your account.
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Health History Form

Choose File | No file chosen
If not on file, we may accept files mailed or faxed fo the office.
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